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[bookmark: _1vsekny4x6lv]
	[bookmark: _o66si0hc9wko]HOA Rules Audit Checklist
Use this checklist to review your governing documents for outdated language, contradictions, clarity issues.


[bookmark: _ifsnjclm50hz]
	[bookmark: _1jq4j43o7pa4]How to use this checklist
	Work through each section with your board. Check off items as you confirm they are in good shape. Flag anything that needs attention and assign an owner and deadline before your next meeting.



	[bookmark: _lv2qvx3f4hdv]Section 1: Document Inventory

	· CC&Rs; (Covenants, Conditions & Restrictions a/k/a Declarations) are recorded with the proper agency, on file and current
	· Bylaws are on file and reflect any amendments 

	· Rules and Regulations document is separate from CC&Rs
[bookmark: _s5iizl3lghyn]Tip: Rules are easier to update than CC&Rs. Keep them in a standalone document.
	· Architectural standards or guidelines are documented

	· Board has confirmed which version is currently in effect
	· Previous versions are archived and not deleted



	[bookmark: _b1wzw9y4l24]Section 2: Language and Clarity

	· Rules are written in plain language a homeowner can understand without legal help
	· Fines include specific dollar amounts and enforcement steps are clearly stated.

	· [bookmark: _vrxyxk7oqan5]Review rules to delete outdated language or references.
	· All deadlines and timeframes are specific (not vague language like 'promptly')

	· Notice and hearing procedures are described step by step
	· No undefined acronyms or internal shorthand used



	[bookmark: _kt32s342tyml]Section 3: Contradictions and Gaps

	· No conflicting rules between CC&Rs and the Rules and Regulations document
	· Bylaws and Rules do not contradict each other 

	· Enforcement procedures are consistent across all rule types
	· No rules are duplicated with slightly different wording 

	· Rules cover common current issues: short-term rentals, home offices, EV charging
	· Pet policies, parking rules, and landscaping standards are complete and specific



	[bookmark: _velfioxhkdyy]Section 4: Online Posting and Accessibility

	· All governing documents are posted on the HOA website or member portal
	· Documents are in a readable format (PDF preferred, not scanned images)

	· Posted versions are the most current, fully amended versions
	· Architectural request forms are available for download 

	· Meeting minutes posted within a reasonable time after each meeting
	· New homeowner welcome materials reference where documents are posted

	· Document posting meets any state law requirements for HOA transparency

	Requirements vary by state. Check with your HOA attorney if unsure
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[bookmark: _uqyo25r137vz]Audit Completed By:                                                                                                                                            
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[bookmark: _mktf2d6vg59r]______________________________     Date: ________________________
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https://neighborhood.online
[bookmark: _43o284gy4qzv]Provided by Neighborhood.online | General information for guidance only, not legal advice. Your needs may differ due to state laws.	
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